
Highfield Park Trust 
 

Job Description – Head Gardener 
 

Responsible to Park Manager 

 

Responsible for Other Grounds staff and Volunteers 

 

Job purpose Plan work in line with the park management plan and supervise staff to 

ensure that all work is carried out efficiently, effectively and safely. Be 
pro-active in taking ownership for finding ways to improve the park for 
the local community. 

 

Responsibilities 
 

 Lead and supervise ground staff and volunteers effectively on a day-to-day basis. 

 In conjunction with the Park Manager contribute to park management plans and prepare 
daily work schedules. 

 Deputise for Park Manager in his/her absence and provide relevant support, for example, 
managing team performance. 

 Undertake and supervise routine park maintenance tasks. 

 Ensure that staff work safely at all times in particular when using tools and equipment and 
that all machines and equipment are cleaned, maintained and serviced on a regular basis. 

 Identify and purchase goods and materials as required within the financial guidelines. 

 Ensure the required documentation is compliant with legislation so that the park is a safe 
place for staff and visitors e.g. risk assessments, play area reports, machinery service 
records etc. 

 Talk positively about the park with members of the public, promoting the park and any 
events taking place. 

 Undertake other duties as required to assist in maintaining the Trust’s aims and objectives 
and committed to Equality of Opportunity and Health and Safety. 

 

 
Person Specification and Key Competencies 
 

Experience, qualifications, skills and attributes required 

 

Essential 
 Fundamental understanding and experience of horticulture and countryside management. 

 Experience of care for and maintenance of youth football pitches. 

 Passion for Horticulture and Countryside Management. 

 Enthusiastic, conscientious and willing to work hard taking pride in a job well done. 

 Ability to work on own initiative. 

 Upbeat approach and able to positively communicate with the team and park visitors. 

 Motivate and work effectively as a member of a small team. 

 Willingness to work flexibly and support community events organised by the Trust. 

 Able to carry out routine maintenance of tractors and power tools, for example, oil checks, 
tyre pressure and greasing mowers. 



 Ability to drive tractors and operate basic machines competently. 

 Hold spraying certificates of competence. 

 Ability to write and record information in a structured manner. 

 Hold valid driving licence. 

 

Desirable 

 Level 3 or above qualification in Horticulture, Countryside Management or Sportsturf. 

 Previous supervisory experience. 

 Hold chainsaw certificates of competence. 

 Hold current First Aid certificate. 

 Completed Abrasive Wheels training. 

 Proficient in Microsoft software; able to use email and Word and post on social media. 


